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MNOJIOKEHHA
PO CEKTOP yNpaBJ/iHHs NepCOHAIOM

I. 3araJibHI NMOJIO’KEHHS]

[1le TTosro)keHHs! BU3HAYaE OCHOBHI 3aBaanHs, GYHKIIT, TpaBa I
BiIMOBIIAJIBHICT CEKTOPY, @ TaKOXK B33€MOBIIHOCUHU 3 IHIIUMHU CTPYKTY PHUMH

L

MiZpO3AinamMu yrpasiiHHs, CIyK0aMu JlepkaBHOTO areHTCTBA JIICOBUX pecypcClB
Ykpaiuu, JKuToMupChKOlL Ta KuiBCEKOT 001aCHUX aJAMiHICTpalllid, OpraHaMu

MICIIEBOTO CaMOBpsIITyBaHHS, TEPUTOPIAJIBHUMHU OpraHaMu [EHTPAJIbHUX OpraHIB
BUKOHABYO1 BJIaJIH.

|. CexTOp yNpaBjiHHs MEPCOHATIOM € CTPYKTypHUM nigpo3auioM LIeHTpaabHOTO
MIKperioHalbHOro yIpaBilHHS TICOBOTO Ta MMCJIMBCHKOIO rocrnoaapcTsa (namr —

VipapiiHHg) —Ta 6e3mocepeiHbO MANOPALKOBY ETHEA HaYaJIbHUKY YITPaBIIIHHSL.

3. Y CBOIU JiSITBHOCTI CEeKTOP yIIpaBJIIHHS [IepCOHAIOM
KepyeTbest KOHCTUTYIIEIO Ykpainu, KoaeKcoM 3aKOHIB po IpaLo

YKpaiHu, 3aKeHOM Ykpainu "[lpo AepxaBHY cayx0y" Ta IHIIMMHM 3aKOHaMH
VKpaiH{, MIKHApOJHWMH JOroBOpaMH, 3r0Aa Hd 000B'SI3KOBICTh SKHUX HaJaHa
BepxopHoro Paaoro YkpaiHu, ITOCTAHOBaMHU BepxosHol Panu YKpaiHu, aKTaMHu
[IpesunaeHTa YKpaiHH, Ka6imery MinicTpiB YkpalHn Ta HCHTPAIBHOTO OpraHy
RUKOHABYOT BIAJH, 10 3abe3nedye GOpMyBaHHS Ta peajli3y€ JepXKaBHy MOJITHKY Yy
cdhepi mepkaBHOI CITyXKOH, UM MOJIOKEHHIM, IHINUMHA HOPMATUBHO-TIPABOBUMHU
AKTaMM.

I1. OcHoBHI 3aBaAaHHsl, PYHKUII Ta NpaBa CEKTOPY yrnpaBJ/IHHS
epcoHaIoM

| OCHOBHMMH 3aBIaHHSIMH CEKTOPY YIPAaBJIIHHA NEPCOHATIOM €.

1) peanizauis AepKaBHOI NOMITHKKH 3 TMUTaHb YyIpaBJlHHS [EPCOHAIOM
YrpaBilHHS,

0) 3abe3nedeHHs 311HCHEHHS HaualbHHKOM VrpasJliHHsl CBOIX MOBHOBaXCHDL 3
MUTAHb YIIPABJIIHHS [IEPCOHATIOM;

3) 3a0e3nedeH s Oprani3alliiHoro po3BUTKY YrpaBJlHHS;
4) 1o6ip mepcoHanmy YTpaBIiHHS,

5) pO3BUTOK TEpCOHANTY Ta oprafizamis IMIIBALICHHS piBHSI TIpOQECIHHOI
KOMIIETEeHTHOCTI NPalliBHUKIB YTIPaBJIIHHS;

6) 3xificHeHHs —aHAIITHYHOL T4 opraizaminoi podoTtH 3 KaapOBOTO
MEHEDKMEHTY;

7) opraHizauliiHO-METOANIHE KepiBHHIITBO Ta KOHTpPOJIb 34 poOOTOIO 3
[IepCOHAJIOM B YTIPaBJIHHI;

8) noKyMeHTaJIbHEe O(MOPMIIEHHS BCTYILY Hd nep;KaBHy ci1y K0y, 11 IPOXOJUKCHHA
Ta MPUNAHEHHS.

2. CekTOp yNpaBJIIHHS TEPCOHAIOM BiIMOBIAHO A0 MOKJIAACHUX 3aB1aHb.
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pO3pOOKH CTPYKTYPH YnpaBIlHHS;

1) oprani3oBy€ po0OTY OO
g 3 TIMTAHb YJIOCKOHAJICHHA

2) BHOCHUTD poro3uiii HaqalbHIKY VrpaBiiHH

VpapiiHHs 3 THTaHb yIIpaBJ]

3 TUTaHb yIpaBIlHHS TIEP
pyKLill JepiKaBHUX

10 [IOBHOBaXCHDb
BCTAHOBJICHUM

pO3pOOJICHHS [ocajoBUX 1HCT

JDKeHHS  SIKHX HaJIeKUTh
BiIMOBIIHICTD

6 y BHECEHHI 10 HUX 3MIH, a
eHHs] Ta BHECCHHA 3MIH 10

4) opraHi3OBY€ poOoTy L1010
CcTyKOOBILIB VrpasiiHHs, 3aTBCP
GaqanbHMKA Y TIPABIITHHS, ix neperisay Ha

2aKOHOJABCTBOM BUMOIaM 1
TaKOXX HAJla€ KOHCYJIbTATUBHY 01

[ocaaoBUX HCTPYKLIH;

po0OOTYy 10O CTBOPEHHS CIIPUAT
KYJIbTYpH Y KONEKTUBI,

TMBOTO MCUXOJIOTTIHOTO KJIMary,

5) MpOBOJIUTE
pO3B'sA3aHHs KOHGMIIKTHHX

hopMyBaAHHS KOPIIOPaTUBHOI
cuTyal; .
¢ [TOTOYHY TOTPEDY

6) aHAM3YE CiTBKICHHMH Ta SKICHUA CKIIal epcoHaly, BUBda
| € MIePCIEKTUBHY norpedy B nepcoHali 3 ypaxyBaHHiM

J WThb BiAMOBIJIHI [pOMO3HULIT HATaIbHHKY VpaBJlHHA;

TOBIOCTPOKOBHUX el Ta BHOC
Ha BIAMOBLAHY TOCALY nepyKaBHOL

0B MPOBEJCHHS KOHKYPCY
merniajbHl BUMOTrd JO oci6, siKi MpeTeHIyIoTh Hd 3aHATTS
pexomeﬂﬂauiﬁ,

6u xarteropii "bB" 1 "B" 3 ypaxyBaHHAM
BiiKoHaBuoi BlAdH, O 3a0e31euye

y chepl nepsKaBHOl CITY KOU;

MYy TIOpTaNi BaKaHCIH
ApHiKa  YTpaBlIHHS - TPO
. "B" Ta yMOBH HOTIO
200 1X

7) roty€ mpoeKT yM
city;k0u, BKIIOHAKOTH €
Hocanayu JAepikaBHOL CIIYXK
3aTBEPUKECHUX (eHTpaTbHUM  OpraHoM
hopmyBaHHs Ta peasii3ye AepKaBHy [TOJIITUKY

8) pO3MIILYE Y BCTAHOBJIEHOMY MOPA
nepsKaBHOl cy:kOu  HaKas (pOBHOpﬂH'}KeHHH) Ha4
oroJjiollleHHss KOHKYypCy Hd 3aHATTS T10Cal kateropii "b’
rpoBeeHHs, a TaKoXK iHdopMalllio Mpo repeMoKUs (mepeMOXKIIB) KOHKYPCY

BiICYTHICTH;

9) po3risaac iHpopmallio, MOAaHy KagauaaTamMu s y4yacTl Yy KOHKYypCl Ha
3alHATTSL MOCal nepKaBHOl CITy)KOH xateropii "B" 1 "B" y nepxuKaBHOMY Oprati,
LoRinOMIISE KAHAMAATIB MO pe3yJpTaTi PO3TIALY [moJaHol HUMHU iHdopmartil A

y4acTl Yy KOHKypCl, pe3y/bTaTh PO3B'sI3aHHS cuTyaliiHux 3aBiahb, [IpOBEACHHS
Kypcy, @ TaKOXK

criigbeciau, LOMyICHHA (HenomyIeHHs) A0 H
3nilicHIOE 1HIIL 3aXOH 1010 Opraizatll KOHKYPCHOI'O gimOopy BLAMOBIAHO O

3aKOHOAaBCTBA,;
L nil npoueaypu ananTaull

AHHSIM peKOMQHﬂauiﬁ,
o 3aobesrnedye

1) 3ailicHIOE 34
NigIBHOCT] JIepiKaBHUX cITyKO




nepKaBHUMA caykO00BLSIMHU,  Hala€

' [ipoBeJIeHHs OLIHIOBAHH;

12) ckian
mporpamMy  TIJABHIICHHA
IporpaMu npogeciiiHoro PpO3BUTKY
y3araJbHIOE rmoTpedu AepiKaBHUX
HavaabHUKY YTpaBjilHHSA MIPONO3H
CTBOPEHHS CIPUATIMBUX yMOB PO

pIBHS

i1

13) 3a1MCHIOE MOHITO
[MPOTIOHYIOTHCH cy0'ekTaMi HaJaHHS
HapuaHHs (mpoBauaepaMu
npodeciiHoro HaB4aHHs
MOIKJIUBI

14) 3xiiicHioe HapaxyBaHHA 1d 00
TpaHC(’pepHO-HaKoanyBaﬂbde cy
[POBOJKMTH 38 PILECHHAM Hadall
npodeciitHoro Hap4aHHs JACPKaB

|

1
| i

15) opranizoBye€ poO

16) Beme BC
KaJpOBUX MUTAHB;

: 18) mpoBOAMTE POOOTY OO
KOHTPAKTIB NP0 MPOXOKCHHA IepKaB
| yyacTh Y 3/IHCHEHHI 3aX0/11B 3 TIEP

-

[OpPSIIKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM;

19) 3abe3meyuy
NpeTeHayoTh Ha 3aHATTSA I10CAl,

[ APO3ALI;

20) 3abe3mneuye opratizallo MpoBe

3aCTOCYBaHHS
ctaTTl 1| 3aKOH

1010

TPETHOIO 1 YETBEPTOLO
OBiIKY PO 11 pe3yabTaTh, AKIIO

Y

; 21) opraHi3oBy€ CK

‘ Brieplie BCTylae Ha ACPiKaBHy CITY K
npaBUIaMu BHYTPIILIHBOTO CITYXK
|HLLIMMU JOKYMEHTaMHU;

KOHCYJbTAaTHBHY

ac pa3oM 3 AepKaBHHUMH cJ1y’KOOB
npodeciiHol

CITy>KOOBIIIB Y npodheciiHOMY HaByaHHI 1 BHO

dbeciiiHOro po3BUTKY fiepKaBHUX CITY

), 30KpeMa Ha BeOMOpTal yINpaB/lHHS
"TlopTan yNpaBJilHHS SHAHHAMH

cTL HABUAHHSI 3a TAKUMH NPOrpamMmu Mepe

CTEMHU 34
pHUKa YTpaBliHHS OLIHIOBaHHA PE3yJbi

HUX CIY)KOOBLIIB B1AMOBIAHO 10 3aKOHO
OTY 1100 CTAXKYBaHHS JepPIKABHHA CIYXK

TAHOBJEHY 3BITHO-OONIKOBY JAOKYyMEH

yKIaJaHHs, POAOBKCHHS
Hoi cayxou (3a HaAsBHICTIO),

eBipKM BHKOHAHHS yMOB Td

¢ opraHizauiio NpoBeICHHA crieL1aJIbHO
g0 i (QYHKIII HE

JACH
3

i GyHKiii He TMOKJIAACHO Ha 1

nanenHst [Ipucsarn AepiKaBHOTO CJy
Gy, o3Hailomyo€ JepKaBHUX

60BOrO PO3NOPIAKY, MO

S

nornoMory 3 IHUTaHb

meHHs KBajgidikamll, 110
y cdepl npodeciiHOro
SHAHHSIMH Y chepl
ta 1HGOPMYE TIPO
OHaJsl IepyKaBHOIr0 OpraHy;

TIK KpEeAUTIB €BpoOIeichKOl KpeaUTHOl

[IPOXOKECHHS npodeciiHoro HapdaHHi;
ATHBHOCTI

NaBCTBA;
5OBIIIB TA MOJIOAL;

rainifo, rOTY€E 3BITHICTH 3

o040 HpHBHaI{QHHﬁ, HepeBeﬂeHHﬂ Ta

CTPOKY [ii, pO31pBaHHs
a Tako¥X Oepe

KUX KOHTPAKTIB Y

1 mepeBIpKU 1IOA0 oci0, sIKl
MOKJANEeHO Ha IHIIWH

HSl TIEpEBIPKH TOCTOBIPHOCTI BiZlOMOCTEH
A00POH, nepegoaueHUX YacTUHAMH

Vkpaiau "Ilpo O4YMILEHHA BJajiu'', TOTY€
HIITUH TTAPO3 LT,

«6oBIS 0CcO00I0, sKa
ci1y:KOOBIIB 3

cajloBMMH IHCTPYKLISIMH Ta

q BIATMOBIAHMUX PpaHriB A€prKaBHUM
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23) po3risaae MpOMO3KLil Ta TOTyE JAOKYyMCHIH OO0 3a0XO0YEHHS Ta
HAropOKEHHS NIepCOoHaTy ACPiKABHUMU HaropoaaMu, BIIIOMIUMH 320X04yBajIbHUMU
BiI3HAKaMH, BEJIEC BiAMOBIIHUM OOJIK;

24) 0GUNCITIOE CTaX POOOTH, OCBi POOOTH Y piamoBinHil chepi, LOCBLI poOOTH
Ha KepiBHMX I[ocanax, CTax nepykaBHOi CIyKOH Julsl MPU3HAYCHH Ha BIAMOBLIHY

nocaay AeprKaBHO1 cITy>KOHU Ta M1 Yac MPOXOKCHH CITYKOH;

WHI CBOE€YACHOCT! BCTAHOBJICHHS Han0aBOK 3a BHUCIYLY

25) MpOBOAUTH MOHITOP
POKIB;

26) hopmye rpadik BUIMYCTOK MEPCOHAILY IepKaB
taKasiB 11010 HAaJaHHs BiITYCTOK NEpCoHAIly, BEAC 0011
qui JOKYMEHTH NP0 BLIPAUKCHHA

HOT'O OpraHy, rorye MnpoeKTH
K B1J1I1YCTOK;

27) y Mexax KOMIIETEHIIII TrOTy€E PpO3Iops

[epcoHaIy;
oB'sizaHy 3 OOJIKOM TPYA0BO] NiSUTBHOCTI, 3aII0BHEHHAM,

28) 3ailicHioe pOOOTY,
GoBux crpaB (0COOOBHX KapTOK) MpaliBHUKIB

obmikoM 1 30epiraHHsM  0CO
Y paBJIl1HHS;

29) Bejie BiICHKOBUY 001K TPH30BHUKIB, BilicbKOBO3000
{1cBKOBO3000B'I3aHUX Ha NEPION mMoOuLTI3aLll T

30) posrisgae 1 TOTYeE BINMOBiZI HA 3BEpHEHHs Ta 3allili rpoOMaisit,

MiAMpUEMCTB, YCTAHOB Ta opraHizarliii, HapoAHHX JCIyTaTIB, mocajoBux ocio,

a7BOKATIB, 3alIMTU Ha indopmariito, Hanae 1HIY in(opMallllo 3 NHTaHb,
110 KOMITETEHIIT CEKTOPY yIIPaBJIiHHS TEPCOHATIOM;

3a JOTPUMAHHSIM BUMOI 3aKOHOAABCTBd Mpo II
NOTpPUMaHHs [PaBHII BHYTPILLIHBOTO

B'sI3aHMX Ta PE3EPBICTIB,

OpOHIOBAHHSI B 4 Ha BOEHHUH 4ac;

31) 311lCHIOE KOHTPOJb palio Ta

nepikaBHy ClykO0y, 30KpeMa KOHTPOJIIOE
CTyXK00BOI0 PO3MOPSIKY:;

33) mpy IpU3HA4YeHHl Ha mocaly [ep)KaBHOIO CIIy
BIIAETHCS CITYKOOBE MOCBITYCHHS ;

,KGOBIIg 3a IMOTPeOOIO

34) opraHizoBy€ TpPOBCACHH knacudikalll rocal nepiKaBHOI  CIlyKOH

BINIOBIIHO 10 3aKOHO/1aBCTBA,

35) pa3oM 3 IHIIUMHU CTPYKTYPHUMH miapo3aIaMu V1paBIIIHHSL:

10 pO3POOKH MOJIOKEHD PO CTPYKTYPHI i ApO3A1IIH;

qonae MpOMo3WUIl  IIOI0 J1aHyBaHHS ciyx0O0BOT  Kap'epu  JICpKaBHHA
cnyx00BLIB, MJIAHOBOTO saMileHHs Mocal JepiKaBHOI cyK0M MIArOTOBJICHUMH

(haxiBLSAMH 3riAHO 3 BUMOTaMH# 110 npO(beciﬁHo'f KOMIIETEHTHOCTI;

opraHizoBy€ poOOTy LIO

JaGesredye BHECEHHS NAHUX MpO MEpCOHAL, ¥ TOMY YHMCJi BIIOMOCTEH L1OIO
iH(OpMaLIIHHY

BCTYIy Ha JEprKaBHY ey 0y, Ti MPOXOIKEHHS Ta [MPUTIUHEHHS, B I
CUCTEMY YIpaBjlHHS JIIOJICBKUMH pecypcaMi B JIepiKaBHUX OpraHdaz (y pasl 1

bYHKUIOHYBaHHS y N€PKaBHOMY oprasi);
eKOHOMIKM Ta (iHAHCIB

36) CIJILHO 3 CEKTOPOM OyXrajaTepchbKOro 00JIIKY,
MaTeplajbHOro

OnpalbOBY€ LITATHUH  PO3IKC i opranizoBye PpoOOTYy ILIOAO

CTHM)/H}OBS.HHH n_epCOHale;



37) y Mexax KOMIeTeHLli odopmisie | Bujae TpaliBHUKaM JOBIIKM 3 MICLS
poOOTH;

38) npoBOANTh iHIY poOOTY, pO3podIIse i Gepe y4acTh y pO3pOoOJIeHH] [TPOEKTIB
TOKYMEHTIB, 110 CTOCYIOThCSl MUTaHb yIIPaBJIiHHS EPCOHATIOM, TPYIOBUX BIJTHOCHUH
Ta JepKaBHOI CILyKOH.

3. Cityx0a yrnpaBiliHHS [IEPCOHATIOM Ma€ Mpaso:

1) B3aemMoJisiTH 3 MHUTaHb, IO HaJekKaTk 10 i KoMIeTeHIll], 13 CTPYKTYpHUMHU
Mipo3ainaMu, OpraHizallsMd, ACpXKaBHUMH OpraHamu Ta OpraHamu MICLIEBOTO
CaMOBPSlyBaHHsI, IHIIUMHU MMIANPUEMCTBAMH, yCTaHOBAMH Ta opraHizalisiMi, a TaKOX
rpoMajisiHaMH;

2) ofiep;KyBaTd y BCTAaHOBJIEHOMY 3aKOHOIaBCTBOM IOPAZAKY BiJl ITOCaJ0BUX OCIO
Ta 1HIIOrO IepcoHaly prﬁBHlHHH a TAKO’K OpraHizauii iHdopmalliio, MaTeplany Ta
nosicieHHsi (y TOMY 4YHCJl THCBMOBI), HeOoOXimHI [JIs 3J1MCHEHHS IOKJIaJAEeHUX
3aB/1aHb;

3) 6pa'm yuyacTh y KOH(epeHLisX, CeMIHapaX, Hapajaax Ta IHIIMX 3axojax 3
NWTaHb yIpaBIiHHS [IEPCOHATIOM Ta OpraHi3allliiHOro pO3BUTKY:;

4) opraHi3oByBaTH IPOBEICHHI ceMmiHapiB, Hapaj Ta IHIIMX 3aXOMIB 3 MHTAHb,
10 HaJIeXaTh 10 KOMIIETEHI(1] CEKTOPY;

5) 0OpOOIATH TIEPCOHATIBHI IaHl (I3HYHHX 0c10 BIAMOBIJHO A0 3aKOHOJIaBCTBA 3
MUTaHb 3aXUCTY NIEPCOHATBHUX AAaHUX JUIsl BUKOHAHHS [TOKTaACHNUX Hd Hel 3aB/IaHb;

6) 3a 1OpY4YEHHAM HadalbHUKa YIPaBIIHHS MPEICTABISATH ep)KaBHUN OpraH B
HIIMX OpraHax Jep)KaBHOl BJaAW, OpraHax MICLIEBOTO ~ CaMOBPsIyBaHH,
MiANPUEMCTBAX, YCTaHOBax Ta opraHizalisx 3 MHTaHb, 110 HaJICXKaTb 10 KOMITETeHIL1]
CEKTOpY;

4. TToksaZeHHs Ha CEKTOp YIpaBJlHHS MEPCOHAJIOM 3aB/iaHb, HC nependavyeHux
M T1o10KeHHSIM, 1 TaKhX, L0 HE CTOCYIOTHCS THUTAHb YIIPaBJIIHHS ME€PCOHATIOM,
OpraHi3alifiHoro po3BUTKY Ta AEPXKABHOI CJ1y’KOH, HE J10IyCKAETHCA.

I11. KepiBauk cay:k0u ynpap/iHHs MepPCOHATIOM

1. CexTOp ympaBilHHS MEPCOHATIOM O4O0JIIOE 3aBijyBay, SKUM MPU3HAYAETHCS Ha
mocaay Ta 3BUIBHSETLCS 3 MOCaAHu B MOPSIKY, nepenbaueHOMY 3aKOHOM YKpalHH «
[Tpo nepkaBHY CIyKOy».

0. 3aBimyBad CEKTOPY YNpaBIIHHS MEpPCOHATIOM 3abe3rnedye CBOEYACHICTH |
[MOBHOTY BUKOHAHHS 3aBIaHb Ta QYHKIIH CEKTOPY YIIPaBJIIHHS [IEPCOHAIOM.

3. 3aBigyBau CEKTOPY yIPaBIIIHHS ME€PCOHATIOM MiAmucye akT Tepenadl Crpas |
MailiHa, y pa3l 3BUIBHEHHS AE€PKaBHOTO cyKOO0BISL 3 MMOCaAM YW MEPEeBEICHH: Ha
IHIIY TTocanmy.

3aBijlyBau CEKTOPY

yIIpaBJIIHHS [1€PCOHATIOM Ceprii [MAJIbBIHCBKUU




